	311 Main Street, P.O. Box 1990

Exeter, ON, Canada   N0M 1S7

Tel: 519-235-2000  Fax: 519-235-2061

TICO #2392471
	Ellison Travel & Tours
Tour Registration Form
	Suite #101 – 315 West 1st Street 

North Vancouver, BC, Canada  V7M 1B5

Tel: 604-983-2470   Fax: 604-983-2471

  BPCPA Registration #37951


Note: If you are travelling outside of the country it is the responsibility of all participants to be in possession of the correct documentation.  Failure to do so will result in participants being denied entry/boarding and returned home at the expense of the individual.  Canadian Citizens go to http://travel.gc.ca/travelling/advisories for destination requirements.  Non-Canadian citizens must contact the embassies of the countries you are travelling to (&/or travelling through by air) to determine your specific documents required.  Non-Canadians must also be in possession of the correct documents to return to Canada.
Name of Group:  R.C. PALMER SECONDARY SCHOOL

Destination and Travel Dates:  NEW YORK CITY, March 14 – 29, 2018 (tentative)

TRAVELLER INFORMATION (Please print in BLOCK letters)
**Please note:  Mandatory - the name on all airline tickets must be an exact match to the name as it appears on the valid passport (surname and given names).  If there is an error, fees are charged to change the ticket.  Ultimately, an error in your name could result in the loss of the trip and/or denial by the airline to board the flight.

SURNAME: 
________________________________________ (as it appears on passport)
GIVEN NAME(S):
________________________________________ (as it appears on passport)
Male (  Female (
ALSO KNOWN AS: 
________________________________________ (i.e. name used on a daily basis)
Email Address:
________________________________________ 
Home Phone #


Date of birth: 
________ (dd) _________ (mmm) _________ (yy)
Age at time of travel:


PASSPORT INFORMATION (not required for travel within Canada).

Please include a copy of the picture page of your passport with this Booking Form.

If you do not currently have a passport it is imperative that you apply for one immediately

Passport number: ____________________________
Expiry Date: 
_______ (dd) _______ (mmm _______ (yy)

Nationality:  ________________________________
Do you have a Canadian Issued Health Card:

Yes (  or  No (
For Non-Canadians we need to confirm that you have the proper travel documentation and visa requirements.

Contact Ellison Travel & Tours at traveldocuments@ettravel.com
SPECIAL REQUESTS

Do you have any special meal requirements? (e.g. allergies, vegetarian, lactose intolerant, pork free, etc.)

( No     ( Yes (please specify): 

Other special requests: (e.g. wheelchair): 

PAYMENT SCHEDULE (All payments received are non-refundable)

All payments are non-refundable

· Non-refundable deposit of $500.00 per person due at registration (insurance is included in the tour cost and you will be receiving an email containing a link to the insurance brochure that can be viewed online once the group has confirmed)
· 2nd payment of $500.00 per person due September 22, 2017
· 3rd payment of $500.00 per person due November 23, 2017

· Final balance due by January 31, 2018
To register, please complete this form and forward to Ms. Hay along with your non-refundable deposit of $500.00.  Terms of payment are cash or cheque.  Please make cheques payable to RC Palmer Secondary. 
TERMS AND CONDITIONS

Ellison Tours Payment policy:  outlined above.  Please note that you can redeem points on your RBC Visa Card for Carlson Wagonlit Gift Certificates that can be used to pay for this tour (except your first deposit).  Visit www.rbcrewards.com. Click Redeeming Points on the left side menu, Click Gift Certificates/Cards and you will have the option to redeem online or by phone or fax.

Price Guarantee:  The tour cost is based on the current exchange rate when the first deposit is received in our office. Should the exchange rate fluctuate before the first per person payment is paid, adjustments to the tour cost will be made accordingly.  Please note once the first per person payment is paid, the contract tour cost is guaranteed.  Prices are subject to change for matters over which Ellison Tours has no control, such as fuel surcharges, government taxes, airline schedule changes or cancellations which are imposed by one of our suppliers.

Changes to the Tour:  The tour cost is based on the prices, products and services in effect on the date of the current contract.  You will be notified if increases are imposed by airlines, suppliers or governments and these will be reflected on the final invoice.  Should the number of participants change, it may be necessary to revise components of the tour or adjust the cost to cover these differences.  Ellison Tours reserves the right to alter the itinerary as required for the comfort, convenience and safety of the participants and for the proper management of the tour.  

Cancellation Penalties:  All payments are 100% non-refundable.

Insurance:  Ellison Youth Plan Insurance with Manulife Financial has been included in the tour cost.  This includes medical, cancellation, interruption and baggage insurance for Canadian residents up to age 64 years with a valid provincial health card.    An insurance policy will be provided to you after receipt of the first deposit in our office.

Responsibility:  Many people and companies are involved in the planning of your tour.  We do not own or operate the hotels or transport services.  These are provided by independent contractors, therefore, we cannot accept and we expressly exclude, all and any liability for the actions and omissions of those involved in your tour arrangements over whom we have no control or employment.  We will, however, give assistance in good faith to resolve any such disputes you may have.  In return, you agree that Ellison Tours will have no liability for inconvenience, injury, delay, airline schedule changes or cancellation due to war, riot, terrorist activity, natural disaster, sickness, weather conditions, airport regulations or other circumstances considered Acts of God.

Permission to Use Digital Images:  Ellison Travel and Tours Ltd reserve the right to use all photographs, video or other digital transmissions for promotional material.  These include those provided to us by the group leader or other members of the group participating in one of our tours.  

Proof of Citizenship: Canadian Citizens are asked to carry a passport for tours to the United States. For international travel a valid passport is required. Citizens of other countries or landed immigrants should check with their travel agent for requirements for travel outside Canada.  Passengers must have valid passports for travel abroad and visas for some countries.  Ellison Travel & Tours does not accept responsibility for passengers who do not meet correct visa and passport requirements.  Entry to another country may be refused even if the required information and travel documents are complete.

Air Deviations:  When permitted by the school and airline, Ellison Tours is pleased to offer opportunities for travellers to return later from group departure city.  An administration charge plus any difference in airfare apply.  In the interest of the group planning process, all deviation requests must be completed no later than 90 days prior to departure date.  Each airline will only allow a certain percentage of group travellers to deviate from the group so when available these will be on a first come, first served basis.  Contact the group leader for further details.

	Student Name: 


	Signature:

	Parent/Legal Guardian Name:
	Parent/Legal Guardian Signature:



	Date: 
	Phone# of 

Parent/Guardian:  


Email of 

Parent/Guardian:  





** My signature above indicates that I have read and understood this document and agree to the above terms and conditions.

Thank You for booking with Ellison Tours!

www.ettravel.com
